
To make a claim on the bursary:
Once you have had 
your bursary amount 
approved, you can 
either click the link 
on the email, or, to 
make a claim at any 
point in the year, 
you can find the app 
via googling ‘toot hill 
school apps’ or by 
clicking the link on 
the homepage

Your child should log 
in using their email 
and password.



Click on the college 
bursary app.



Select the blue 
button ‘Add claim’.

You can do this as 
many times as you 
need. 

Providing there is 
evidence, and a 
genuine need, we 
will be able to 
approve this. 



When making a claim, please select type from the drop down.
Then add details. Please be specific. Examples/guidance is in the 
box.
If it is a one off payment, such as a text book, select once only.
If it is a recurring payment, such as monthly amount needed for the 
train/bus, please type in the amount you pay for the train/bus and 
select frequency as how often this amount is paid. E.g. £4 daily.
Then please upload the evidence such as receipts, screen shot of 
payment or order, or evidence of cost such as an invoice.
You can return to make claims throughout the year up to the 
amount rewarded.


